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IloJ103xeHne 0 MOPsSIAKE CO3AHMS U MCIOJIL30BAHHUS y4eOHOro
(¢ponna 6ubIMOTEKH

I. O6mue noso:xenns.

1. Mannoe IlonoxeHwe O IIKONEHOM OHOIHOTEIHOM donne yueOHMKOB, mopsmke HX
HCIIOJIb30BaHKSA U 00€CIICYeHNH COXPAHHOCTH (Hajiee ITonoxeHue) paspaboTaHO B COOTBETCTBHH
o

- I'paxnanckum xomexcoM Poccuiickoit denepanuu;

- ®enmepalbHBIM 3aKOHOM PoccHiickoi Qeneparun ot 29.12.2012r. Ne 273-®3 «O0
obpasoBannu B Poccuiickoit ®eneparmmy»

2. Hacrosimee IONOXEHHE PETNAMEHTHPYET TOPSOK ¢bopmMHEpoBaHHs, KOMILIEKTOBAHUS U
OpraHM3alMio y4eOHOro (GoHAA INKONBHOH GHONHOTEKH M 0OECICYeHHS IIKOILHHKOB
y4eOHHUKaMH.

3. YueOupiit Gon MKONEHON GHOTHOTEKH CO3AETCS KAK €HHBI GH6IHOTC HE dbonn Ha

- OCHOBE [IEHTPAIH30BAHHOIO KOMIUTEKTOBAHHS H XPAHUTCS B OTAEIBHOM TTOMEIICHH.

4. KommnekroaHne y4eGHOTO (OHAA OIpEAENseTCs B COOTBETCTBHE C© beneparbHEIM
nepeYHeM Y4EOHHKOB, PEKOMEHIOBAHHBIX (TOMYIIEHHBIX) K HCIOJNB30BAHHIO B
o0pasoBaTellbHOM Ipolecce B 0OPa3OBaTENBHBIX YIPEXKICHUAK, PpeaTH3YIOIUX
obpa3oBaTebHBIE IIPOTPaMMEL, OOIIEr0 06pa30BaHHS U ¢ YYETOM MOTPEOHOCTEH IIKOJIBI
M y4eOHBIMH IPOrPAMMAMH, TINABHOH MENBI0 KOTOPBIX SBISETCS peanuzanus
FOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAHIapTOB.

2. Ilopsinok ¢opmupoBanust yueGHoro Gponga 6ubanoTeKH

1. ®opmupoBanme yueGHOro (oHAA OHOIHOTEKH MIKOJIEI OCYIIECTBIIETCS 3a CYET
(enepanbHOrO ¥ MYyHUIMIIATEHOTO GIOMKETOB, TIETEBBIX CPEACTB, y4eOHMKOB, IPUHATHIX B Jap
WK HOJYy9YEeHHBIX mo obOMeHy.

2. Bee nomydeHHbIe y4eGHUKA M Y4eOHBIC MOCOBHS HEPENAIOTCS B IIKOJIBHYIO OHOMHOTEKY M
SIBJIIIOTCS. COOCTBEHHOCTRIO MIKOJIBL

3. Mcnonb3oBanue y4e6HOro OHAA MKOJIBLHON OHOIHOTEKH



1. Yuebnolt muTepaTypoii IMEIOT MpaBo HOJIB30BaThCS BCe 063 MCKITIOYCHHS y4Jaluecs U WICHbI
NeTarOri4e€CKOro KOJUIEKTHBA IIKOJIBL

2. bubnwuotekaps BEITAET y4eOHHKH KIACCHBIM PYKOBOJUTENAM HAYATHHOMN IIKOJBI, KOTOPHIE
PaclpeNesIoT HX MeXIy YJaluMUCA HaqalIbHOM MIKOMBI M yJamuMmes 5-11 KaccoB JIH4YHO, a B
KOHIIE y4eOHOT0 rojia BO3BPAIAIOT B GHOIHOTEKY .

3. Ecnu yuamumcst y9eGHUK yTepsH WIH HCIIOpYEH, poauTENH (3aKOHHEIE NPEJCTABUTEIH HIIH
A, UX 3aMEHSIONIHE), OOS3aHBI MO COTNACOBAHHMIO ¢ GHOTHOTEKAapeM 3aMEHHTH €ro Ha
DPaBHOIICHHBIM.

4. B cuyuae mepexona ydammxcs B Jpyroe 0GpasoBaTebHOE YUPEKACHUE, OKOHYAHHUS
00y4eHHS! MJIM BBIOBITHS U3 LIKOJBI TI0 WHEIM IIPAYMHAM YUYCHHK 00s3aH CIOaTh B IIKOJBHYIO
OubHOTEKy BCIO YYeOHYIO JUTEPATYPY. bubnuorekaps BeiaeT 06X0RHOM JIHCT ¢ OTMETKOH 06
OTCYTCTBHHM 33/I0JDKEHHOCTH. JIOKYMEHTEI BEINAIOTCS [0 IPEIBSIBICHAA 06XO0/HOTO JIHCTA.

5. Ileparoru u npyrue paGOTHHKH MIKONEI B CIIydae OKOHYAHHS NCHCTBHS TPYJIOBOTO JIOTOBOPA,
YBOJIbHEHHSI HIIM BBIOBIBAIOIME U3 MIKONEI [0 MHEIM MPHYHHAM OGS3aHBI CHaTh B IIKOJIEHYIO
OubnroTeKy BCIO y4eOHYIO IHTEPATYDY. BuGnuoTexaps BetaeT 06XOAHO JICT ¢ OTMETKOH 00
OTCYTCTBHH 33/I0JDKEHHOCTH. JIOKYMEHTBI BEIIAIOTCS 10 MIPEABIBICHIA 0GXOMHOTO JIHCTA.

6. JIupeKTop MIKOJIBL:

V' KOOPAMHHUpYET JEATENHHOCTD IKONBHOM OuGIHOTEKH, IEAArOrMYECKOTr0, POJUTEIHCKOTO
M Y4EHMYECKOro KOIUIEKTHBOB IO ()OPMMPOBAHMIO, COXPAHHOCTH M GEpEKHOMY
OTHOLICHHMIO K (OHIY YIeOHHKOB B MIKOJIE,

v’ obecreunBaeT yCoBUs IS XPaHEHHS YIE6HOTO donna,

v yTBepXKIaeT U3MEHEHHUS U IOTOIHEHHS K HacTosmeMy [Tomoxenuro.

7. KilaccHBIE pyKOBOAUTENH:

v/ IOJIyYaloT B IKONEHOM GHGIHOTEKE Y4eOHHKH Ha KJIACC M OPraHM3yIOT HX BO3BPAT IIO
OKOHYaHMHU y4eOHOI'O roja;

v’ BemyT paGoTy C YYalIMMHCH M HX DOTMTEITAME (3aKOHHBIMH TIPEICTABUTENSM WIIH
JMIE@MH, HX 3aMEHSIONMMHA) IO BONPOCAM COXPAHHOCTH Y4eGHOro ¢oHma w o
KOMIIEHCAIMH yIepOa B cilydae IOTEPH WK IIOPYH YIeOHUKa,

v\ JIOBOIAT 1O CBENEHHS POIHTENEH HHGOOPMAIIHIO O KOMILIEKTE y4eGHHKOB, 110 KOTOPBIM
BeJleTC 00yueHue.

8. PotuTenu (3aKOHHBIE IPE/ICTABUTENH MK JIALA, HX 3aMEHSIOIIHE):

v\ MOTYT NoJy4arh HHGOPMAIHIO 06 06eCIeYeHHOCTH yJamuxcs y4e0Ho# nuteparypoii;

v 00ecrednBaloT COXPaHHOCTh YICOHUKOB, BEIIAHHDIX yJaliuMcs, B TEYEHHE BCEro CPOKa
II0JIb30BaHHS KHUTAMH;

v’ B Cilydae IoTepH WM Hopur y4eOHHMKa OOS3aHBI II0 COTVIACOBAHHIO C 3aBEIYIOLIIM
OUOIHOTEKOM 3aMEHUTE €r0 Ha PaBHOIIEHHKIIA;

v/ MOTYT y4acTBOBaThb B IUIAHOBBIX NPOBEPKaX COXPaHHOCTH y4eOHHKOB M y4eOHBIX
rnoco6wuii.

9. bubnuorekaps:
v’ oTBedaer 3a o6ecnieYeHne YIeGHOrO nponecca yueOHOR IUTEepaTypoi;



BeleT OHOJIMOTEUHYIO Y4eTHO-(QMHAHCOBYIO JOKyMEHTalMIo ydyeOHOro (oHma: KHUT
CYMMAapHOTO yd4eTa; TeTpajy ydeTa KHHI, IPHUHATHIX B3aMEH YTEPSHHBIX; aKTOB H
HAKJIAIHBIX HA IIOCTYIUIEHHE W CIHCAHHE JOKyMEHTOB; aKTOB O IPOBCICHUH
MHBEHTApHU3alluK ¥ IIPOBEPOK (OHA; ¥ HECET OTBETCTBEHHOCTD 3a MX IOCTOBEPHOCTD;
KOMILIEKTYET Y4eOHbIi (OH]] B COOTBETCTBHH C 00pa30BaTEIbHOM POrpaMMOii IIKOJIbI;
OCyIIecTBIAET y4eT (IIpHeM, BbIIady, BHIOBITHE) y4eOHHKOB H y4eOHBIX MOCOOMA U HX
TEXHHYECKYIO 00paboTKY:;

OpraHm3yeT pasMelleHHe W XpaHeHHe y4eOHHKOB M y4eOHBIX IIOCOOHWH B OTIEIBHOM
IOMEIIEHNH B COOTBETCTBUH C HACTOSIIIIM IIOJ0XKEHHEM;

OCYIIECTBIISIET H3ydIeHHE COCTaBa (QOHMA M aHAIM3 €TI0 MCIIOIb30BAHUS,

IPOBOJUT MEPHOAUYCCKHE MpOBepKH (oHma, CIEOUT 3a MPABHUIBHOCTBIO —€To
pacCcTaHOBKH;

OCYIINECTBIISAET BBHIABICHHE YCTAPEBIINX M BETXHX M JE(PEKTHBIX YJ€OHHKOB M y4EOHBIX
1OCOOMH M IPOBOAUT CBOEBPEMEHHOE HX CIHCAHHE IO YCTAaHOBJICHHBIM HOpMaMm H
TpaBUJIaM;

obecrieunBaeT KOHTPONb 32 BBIJAHHBIMH YHWTATESIM YyYeOHHKAMH H y4EOHBIMH
[OCOOMAMM, IIPUHAMAET MEPHI JJIsI CBOEBPEMEHHOTO HX BO3BpaTa;

NPOBOJUT KOPPEKTHPOBKY KOJMYECTBEHHBIX IIOKasaTeliell 3aKkasa Ha y4eOHYIO
JHMTEPATypy B COOTBETCTBHH C IIEPCIEKTHBHHIM ILUIAHOBHIM KOHTMHICHTOM Y4YalllMXCsl
IIKOJIBI;

IPOBOJMAT MOHHTOPHHI OOECIEYEHHOCTH Y4eOHOH IMTEpaTypoi, COIJIACOBBIBACT U C
aJMMHHUCTpPAIMEN IIKOJBI, YIATEIAMU-IPEAMETHAKAMA U KIaCCHBIMH PYKOBOJHTEIIIMHU
HOTPeOHOCTD B yueOHOM uTepaType H GOpMHpPYET 3aKa3;

uHpOpMHUpYET IpernogaBarTefieifi W yJamlUXcs O HOBBIX INOCTYIUICHHSX YYEOHHKOB H
yueOHBIX TOCOOMHIL;

IPOBOAMAT COBMECTHYIO paboTy ¢ aIMHHHMCTpAlMEd IIKOJIBI, II€aroruvecKuM
KOJUIEKTHBOM M POAHTEISMH (3aKOHHBIMH IpPEACTABUTEISIMH WM JIMIAMH, HX
3aMEHSIOIMMH) YJAIHXCs 10 COXPAaHHOCTH y4eOHOro (oHAa;

B3auMojelicTByer ¢ Oyxranrepueit Komurera mno o6pa3oBaHHIO IO BOIIPOCaM
(HMHAHCOBOTO y4eTa, OCYIIECTBIACT CBEPKY JaHHBIX OalaHCOBOTrO ydeTa OMOIHOTEYHOrO
¢doHaa ¢ TaHHBEIMHU OyXTaNTEpPCKOro y4era;

B3aMMOJIEUCTBYET C OpraHU3aIMAMH II0 BOIIPOCAaM IIPHEMa MaKyJIaTyphl, IIOArOTaBIABACT
CIHCAaHHYIO JIUTEPATYpy K cAade;

ocyIecTByIsieT paboTy ¢ KaTaloraMy, TEMaTHIECKHMH IUTAHAMH H3]aTeIbCTB Ha y4eOHO-
METOJMYECKYIO JIATEPaTypy, pPEKOMEHIOBaHHYIO (HONyIIEHHY0) MHHHCTEPCTBOM
oOpa3oBanus.
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